Tips on using CSV download files in Excel

The Compendia, Horizon Scanning Tool and PRA Tool use CSV files for downloads of lists. This is a generic text-only
format in which commas are used to separate fields. To view the data and apply filters and additional fields you will
want to convert to a spreadsheet format. This requires you to have Excel or another spreadsheet program loaded on
your device.

CSV from the Horizon Scanning Tool in text format:

Al A Je | Search results from the CABI Horizon Scanning Tool <2021-10-09>,,,,,

A B z D E F G H [} J K L M N o P d
1 |Search resulis from the CABI Horizon Scanning Tool <2021-10-09%,,,,,rrerrerrressres

2 Area at risk: Congo, Democratic Republic of the ; Source Areas: Angola, Burundi, Central African Republic, Congo, Republic of the, Rwanda, South Sudan, Tanzania, Uganda, Zambia, Zambia, Angola ; Pathways: N/A (In
3 Citation: <CABI, 2021. Horizon Scanning Tool. Crop Protection Compendium. Wallingford, UK: CAB International. hitps://www.cabi.org/epc., e

4 Search Url: https://www.cabi.org/HorizonScanningTool/Country/SearchResult?guld=44a07740-23f5-4c18-8432-04baf859¢340, ., rmrmrimirsnens

5 |For terms and conditions see: https://www.cabi.org/terms-and-conditions

6 orrerrern
7 Preferred scientific name, International common name, Taxonomic group,|SC content,CPC content,Datasheet Type,Domain,Kingdom,Phylum,Class,Order,Family,Invasive Somewhere, Total number of presence recorc
8 Achatina fuli https://www.cabi.org/isc/datasheet/2640

9 Aculops lyco hitps://fwww.cabi.org/isc/datasheet/56111

10 Acyrthosiphon pisum,pea aphid,Invertebrates, Full datasheet,"pest,naturalEnemy,vectorOfPlantPest”,Eukaryota,Metazoa, Arthropoda, Insecta, Hemiptera, Aphididae,, 189,5,123,64,no data,no data,no data, https://ww
11 Agrotis ipsilc https://www.cabi.org/isc/datasheet/3801

12 Ahasverus advena,foreign grain beetle,Invertebrates,, Full datasheet,pest,Eukaryota,Metazoa,Arthropoda, Insecta, Coleoptera,Silvanidae,,31,1,30,8,,no data,no data, https://www.cabi.org/cpc/datasheet/3862

13 Aleurodicus https://www.cabi.org/isc/datasheet/4141

14 Aleurotrachelus trachoides,, Invertebrates,,Basic datasheet, pest,Eukaryota,Metazoa, Arthropoda, Insecta, Hemiptera, Aleyrodidae,,56,1,54,11,no data,no data,no data, https://www.cabi.org/cpc/datasheet/4410

15 Alfalfa mosaic virus,alfalfa yellow spot,Viruses,, Full datasheet,"pest,naturalEnemy" Virus,,,,,Bromoviridae,,144,2,88,81,no data,,no data,https://www.cabi.org/cpc/datasheet/4346

16 Aphis fabae,black bean aphid,Invertebrates,, Full datasheet,"pest,naturalEnemy,vectorOfPlantPest", Eukaryota, Metazoa, Arthropoda, Insecta, Hemiptera, Aphididae,,159,4,111,68,no data,,no data,https://www.cabi.or|
17 Aphis gossyp https://www.cabi.org/isc/datasheet/6204

18 Aphis spirae https://www.cabi.org/isc/datasheet/6221

19 Araecerus fasciculatus,cocoa weevil,Invertebrates,,Full datasheet,"pest,naturalEnemy",Eukaryota,Metazoa, Arthropoda, Insecta, Coleoptera,Anthril

dae,,77,4,67,34,,no data,no data,https://www.cabi.org/cpc/datash
20 Atherigona orientalis,pepper fruit fly,Invertebrates,, Full datasheet,"pest,naturalEnemy,hostAnimal",Eukaryota,Metazoa,Arthropoda, Insecta, Diptera,Muscidae,, 141,6,122,50,no data,,, https://www.ca rg/cpc/data
21 Bactrocera lz https://www.cabi.org/isc/datasheet/8719

22 Barley yellov https://www.cabi.org/isc/datasheet/10539

23 Bemisia tabz https://www.cabi.org/isc/datasheet/112682

24 |Rroad hean wilt virus_ lamium mild mosaic Viruses. Full datasheet."nest_naturalFnemv" Virus.__Picornavirales Secovi

ae_59.1.44 37 no data.na data no data_httns://www_cabi ore/enc/datasheat /RA74

CSV in Excel format:

AL < fc | Search results from the CABI Horizon Scanning Tool <2021-10-09>

Q sensitivit:  CABI & Public caBl Confidential | R
A B c D E F G H J K L M N o P a R s T u v w X v z

1 [search redults from the CABI Horizon Scanning Tool <2021-10-09>

2 [Areaatrisk: Congo, Democratic Republic of the ; Source Areas: Angola, Burundi, Central African Republic, Congo, Republic of the, Rwanda, South Sudan, Tanzania, Uganda, Zambia, Zambia, Angola ; Pathways: N/A (Including datasheets with no pathways data) ; Plant hc

3 |Citation: <CABI, 2021. Horizon Scanning Tool. Crap Protection Compendium. Wallingford, UK: CAB International. https://www.cabi.org/cpe.>

4 |search Url: https://www.cabi.org/HorizonscanningTool/Country/SearchResult?guld=14a07740-235-4c18-843e-04baf859¢340

5 |For terms and conditions see: https://www.cabi.org/terms-and-conditions/

6
7 Preferred Internatio Taxonomi ISC conter CPC conte Datasheet Domain  Kingdom Phylum  Class  Order  Family  Invasive S Total num Number o Number o Total Host Habitats  Plant part Pathways Datasheet URL(s)
8 |Achatina f giant Afric Invertebre Full datas| Full datas| pest,natu Eukaryota Metazoa Mollusca Gastropoc Stylomma Achatini asive 127 3 125 153 https://www.cabi.org/cpc/datasheet/2640; https://www.c
9 |Aculops lytomato ru Invertebrz Full datasl Full datas| pest,natui Eukaryota Metazoa Arthropoc Arachnida Eriophyidiinvasive 118 2 82 19 nodata nodata nodata https://www.cabi.org/cpc/datasheet/56111; https://www
10 | Acyrthosij pea aphid Invertebrates Full datas| pest,natui Eukaryota Metazoa ArthropocInsecta  Hemipter: Aphididae 189 5 123 64 nodata nodata nodata https://www.cabi.org/cpc/datasheet/3147
11 | Agrotis ip: black cutw Invertebre Full datas| Full datas| pest,natui Eukaryota Metazoa Arthropocinsecta  Lepidopte Noctuidaeinvasive 226 1 159 83 nodata nodata https://ww.cabi.org/cpc/datasheet/3801; https://www.c
12 |Ahasverusforeign gr Invertebrates Full datas| pest Eukaryota Metazoa Arthropocinsecta  ColeopterSilvanidae 31 1 30 8 nodata nodata https://www.cabi.org/cpc/datasheet/3862
13 | Aleurodic whitefly InvertebrzFull datasl Full datas| pest,natul Eukaryota Metazoa Arthropocinsecta  Hemipter: Aleyrodid invasive 96 2 90 252 no data https://www.cabi.org/cpc/datasheet/4141; https:/fwww.c
14 | Aleurotrachelus trac Invertebrates Basic data pest Eukaryota Metazoa Arthropocinsecta Hemipter: Aleyrodidae 56 1 54 1l nodata nodata nodata https://www.cabi.org/cpc/datasheet/4410
15 |Alfalfa mcalfalfa yel Viruses Full datas| pest,natul Virus Bromoviridae 144 2 88 81 no data nodata  https://www.cabi.org/cpc/datasheet/4346

fabiblack beat Invertebrates Full datas| pest,natul Eukaryota Metazoa Arthropocinsecta Hemipteri Aphididae 159 4 111 68 no data nodata  https://www.cabi.org/cpc/datasheet/6196
17 | Aphis gos: cotton apl Invertebre Full datas| Full datas| pest,natul Eukaryota Metazoa Arthropocinsecta  Hemipter, Aphididaeinvasive 302 8 229 123 nodata  https://www.cabi.org/cpc/datasheet/6204; https://www.c
18 | Aphis spir Spirea apt Invertebrz Full datas| Full datas| pest,natul Eukaryota Metazoa Arthropocinsecta  Hemipter Aphididaeinvasive 221 4 170 51 nodata  https://www.cabi.org/cpc/datasheet/6221; https://www.c
19 | Araecerus cocoa wet Invertebrates Full datas| pest,natui Eukaryota Metazoa ArthropocInsecta  Coleopter Anthribidae 7 a 67 34 nodata nodata  https://www.cabi.org/cpc/datasheet/6680
20 | Atherigon pepper friInvertebrates Full datas| pest,natui Eukaryota Metazoa Arthropocinsecta  Diptera Muscidae 141 6 122 50 no data https://www.cabi.org/cpc/datasheet/7731
21 |Bactracer: Solanum f Invertebre Full datas| Full datas| pest,natui Eukaryota Metazoa Arthropocinsecta Diptera  Tephritidzinvasive a1 2 a1 54 no data https://ww.cabi.org/cpc/datasheet/8719; https://www.c
23 |Barley yel barley yel Viruses  Full datas| Full datas| pest,natur Virus a7 1 66 47nodata nodata nodata https://www.cabi.org/cpc/datasheet/10539; hitps://www
23 Bemisia tésilverleaf InvertebrzFull datasl Full datas| pest,invas Eukaryota Metazoa Arthropocinsecta  Hemipter: Aleyrodid invasive 96 2 66 106 no data nodata  https://www.cabi.org/cpc/datasheet/112682; https://ww
24 |Broad bea lamium m Viruses Full datas| pest,natul Virus Picornavir Secoviridae 59 1 44 32 nodata nodata nodata https://www.cabi.org/cpc/datasheet/8674

You can see that the information is organised in columns in Excel. You can arrange the columns better to read the
content and add a filter by selecting the first row of the tabular data (in the Horizon Scanning Tool this is row 7) and
selecting Filter.
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If you open your download in Excel and it looks like the first display that is hard to read, you can follow these steps
to rearrange the data:

Highlight column A

Go to Data > Text to Columns

Choose Delimited. Click Next

Choose Comma. Click Next

Choose General and leave Destination as it is
Click Finish

ok wnNE

You should now have the data in columns. When you are ready, save as an Excel workbook (*.xIsx).

There are various options for handling future CSV downloads which will depend on your internet browser, operating
system, spreadsheet program and version but the following shows common methods for working with CSV files.

A. Open with..... Excel in your internet browser
When you click on download CSV, you may have the option to Open with..., select Excel.

If you then wish to save the file, it may still be set to Unicode text (*.txt) file type but you should instead save it as an
Excel workbook (*.xlIsx). You may also need to do this to activate the filters in your Excel toolbar.

This example using the Firefox browser from the Horizon Scanning Tool, allows you to set this as the default.

Area at risk: | Congo, Democratic Republic of the ~ | m

I am enly interested in plant pests

Results: 1089 species found save and share scan m

Opening Horizen Scanning_20211012120749169.csv XN Neighbouring Geographic

Source areas Show: | 25
Areas

You have chosen to open:
Preferred "

name

Pathways Angola ¥ Burundix
Central African Republic %
Congo, Republic of the %
Rwanda % South Sudan %
oli Tanzaniax Uganda x

h 'What should Firefox do with this file? Zambiax

@® Open with | Excel (defoult) -

-] Horizon Scanning_20211012120749169.csv

Trapai which is: Microsoft Excel Comma Separated Values File
from: https://www.cabi.org

Plant parts in trade

Habitats Pathways

Acacia ang (O SaveFile

i Plant hosts
Taxonomic group Do this automatically for files like this from now on.
Acacia coll

Plants parts in trade
Settings can be changed in Firefox's Options,

Acacia deg Habitats
oK Cancel
Acacia fartresmars rursace rras crerom Taxenomic group
ISC (Full)
Acacia karroo sweet thorn Plants CPC (Full)
ISC (Fully
Acacia longifolia golden wattle Plants CPC (Full)

1Ier i

B. Update the file association for CSV to Excel in your Windows settings

If your browser does not provide an option to open the file, you may need to set your computer to automatically
open .csv files in Excel. Search for ‘File associations’ in Windows which is under System Settings>Choose default apps
by file type and look for .csv in the list of file extensions, then choose Excel as the default.

As above, if you then wish to save the file, it may still be set to .txt file type but you should instead save it as a .xlsx
workbook.



| e Settings - (] X
|

@ Choose default apps by file type

«£sa Choose a default
CSA File ot

£SProj Choose a default
CSPROJ F +

«cur + Choose a default

- Ursor

XX Choose a default

C. Open the CSV using Excel

If you have saved the .csv file onto your computer, you can open manually in Excel and ‘Save As’ an .xlsx file as
follows:

Open Excel, then go to File> Open and Browse to your Downloads folder. The default is to look for Excel files so you
will need to change to Text Files (after the file name) to reveal the .csv files:

Open e
< v 4 * > ThisPC » Downloads v | D S Search Downloads
Organize + MNew folder = M @
~ MName Date modified Type Size ™
7 Quick access
[ Desktop - v Today (3)
* Toonlseis » -] Horizon Scanning_20211012121526911.csv Microsoft Excel Com...
= ] test.csv Microsoft Excel Com...
5| Documents -
£ Pestlist_202110121050.csv Microsoft Excel Com...
&=/ Pictures b
N
Helpfile Last week (14)
Internal Africa Asia Oct 2021 D GMT20211006-080930_Recording.bet Text Document
i =] PRA Tool _ PRODUCT USAGE_General Usage_Ta... Microsoft Excel Com...
PRA Tool subscribers
o . (-] Crop Protection Compendium _ PRODUCT USA... Microsoft Excel Com...
PRA Training materials (-] Crop Protection Compendium _ PRODUCT USA... Microsoft Excel Com...
Microsoft Excel (-] Crop Protection Compendium _ PRODUCT USA... Microsoft Excel Com...
=] PRA Tool _ PRODUCT USAGE_General Usage_Ta... Microsoft Excel Com...
&* Dropbox f2] PRA Tool _ PRODUCT USAGE_General Usage_Ta... Microsoft Excel Com..
.dropbox.cache =] PRA Tool _ PRODUCT USAGE_General Usage_Ta... Microsoft Excel Com...
&R 20170116 ISC database pictures F=1 HORIZOMN SCAMNING TN PRONICT HISAGRF  M4/10/71 11:24 Mirrnenft Fyrel Cnm v
v < >
P
File name: ( - | |Text Files (*.prn;*. bt csv) ~ DP

Select the file: e.g. Horizon Scanning_2021*.csv and click Open and tick the ‘My data has headers’ box:



Text Import Wizard - Step 1 of 3 ? et

The Text Wizard has determined that your data is Delimited.
If this is correct, choose Next, or choose the data type that best describes your data.
Original data type

Choose the file type that best describes your data:
@ Delimited - Characters such as commas or tabs separate each field.

l:::l Fixed width - Fields are aligned in columns with spaces between each field.

Start import at row: |1 = | File origin: 65001 : Unicode [UTF-8) W

[]iMy data has headers.!

Preview of file C\Users\CHARLES\Downloads'\Horizon Scanning_20211012121526911.csv.

Search results from the CABI Horizon Scanning Tool <2021-10-12>_, . . ....r.|™
"Brea at risk: Congo, Democratic Republic of the ; Source Lreas: bngola,
"Citation: <CABI, 2021. Horizom Scanning Tool. Crop Protection Compendi
!!-earch Url: https://www_cabi_ org/HorizonScanningTool/Country/SearchBResult

EIIDr terms and conditions see: https://www.cabi_ org/terms—and-conditions/,|w

Cancel < Back Finish

After checking the ‘Comma’ is ticked (below) you can go straight to ‘Finish” and the data will display in columns. Then
‘Save as’ *.xIsx to keep this change.

Text Import Wizard - Step 2 of 3 ? x

This screen lets you set the delimiters your data contains. You can see how your text is affected in the
preview below,

Delimiters

[ ] semicolon [ ] Treat consecutive delimiters as one

Comma
¢ — Text gualifier: | ° ~
[ s

[] other:

Data preview

earch results from the CABI Hori=zon Scanning Tool <2021-10-12= Ll
rea at risk: Congo, Democratic Republic of the ; Source Areas: Bngola, Bur
itation: <CABI, 2021. Horizon Scanning Tool. Crop Protection Compendium. W
earch Url: https://www_cabl org/HorizonScanningToocl/Country/SearchBesult?

or terms and conditions see: https://www.cabi_ org/terms—and-conditions/ W

< >

Cancel < Back Finish




